


Web Client: The Web Client transfers files between two registered users. When using the
Web Client you can see your folder and its contents. You can also see other users’ folders,
but NOT the folder’s contents.

Log into your Secure Share account using your existing AD or Novell username and password
https://secureshare.moric.org
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Choose the ® Web Client Radio Button then click “OK, Continue”

@ Client Options

Please select how you would like to access your account.

You can switch between applications/interfaces at any time

() Web Client

Upload and download files into folders using your web browser.

FTP Voyager JV

Advanced web transfer client that lets you fransfer files to and from this
server via a traditional FTP interface.

E‘; File Sharing

Temporarily share files with users that don't have a Serv-U account.

OK, Continue

If you have any questions or would like assistance using Serv-U, please contact: Mike Kapala @ 315-361-2700 option 2;
email Mkapala@moric.org or Faye Hughes at 315-361-2828; email: fhughes@moric.org


https://secureshare.moric.org/

TO SEND A FILE:

Locate the user that you wish to share a file(s) with by using the file folder tree that is located at
the top of the screen labeled Repositories = then District or MORIC

| Web Client ¥ Favorites v “< Toolsv I Help Michael Kapala v

& B O G Home) B Ep @ positories b RENSECH Web Client

Repositories @ Search \v | p|

ATE < ;ze Time
£ District 11/10/2015 10:59:24 AM
15 11:48:
MORIC 10/23/2015 11:48:37 AM

If you chose District, you will then see a listing of all of our Serv-U districts that you are able to
send files to.

| Web Client ¥ Favorites v "< Toolsv Help Michae! Kapala +

@ B P [y Home» BI F:p BI Repositoriess RISECE Web Client

District o Search
Name 2 Size Time

3 Adirondack 8/28/2015 11:32:54 AM 2
[ Alexandria Bay 8/26/2015 12:11:04 PM
[ Beaver River 8/26/2015 12:13:12 PM
[ Belleville-Henderson 8/26/2015 12:15:31 PM
) Brookfield 10/1/2015 10:19:59 AM
[ Camden 9/28/2015 2:20:45 PM
[ Canastota 9/30/2015 1:56:12 PM
[ Carthage 9/23/2015 3:35:44 PM
2 Central valley 8/26/2015 1:26:52 PM
3 dinton 10/1/2015 12:59:30 PM
[ Copenhagen 8/26/2015 1:31:22 PM
[ Dolgeville 8/26/2015 1:33:07 PM
2 Frankfort-Schuyler 9/25/2015 9:31:50 AM
[ General Brown 9/21/2015 9:01:47 AM
[ Hamilton 9/30/2015 2:07:53 PM
[ Herkimer 8/26/2015 1:47:01 PM
3 Herkimer BOCES 8/26/2015 1:53:02 PM
[ Holland Patent 10/1/2015 1:03:54 PM
[ Indian River 8/26/2015 1:55:55 PM
E3 Inlet 8/26/2015 1:57:12 PM
[ Jefferson-Lewis BOCES 8/26/2015 3:21:36 PM
[ LaFargeville 8/26/2015 2:00:28 PM
3 Little Falls 9/25/2015 1:39:28 PM
E3 Lowville 8/26/2015 3:21:21 PM
£ Lyme 8/26/2015 3:23:28 PM
3 Madison 9/30/2015 2:11:26 PM
[ Madison-Oneida BOCES 11/10/2015 9:15:55 AM
[ Morrisville-Eaton 9/30/2015 2:12:56 PM

If you have any questions or would like assistance using Serv-U, please contact: Mike Kapala @ 315-361-2700 option 2;
email Mkapala@moric.org or Faye Hughes at 315-361-2828; email: fhughes@moric.org




If you chose MORIC, you will then choose the recipient’s department followed by their name.

File Edit WYiew Favorites Tools Help
55 @ MORIC Secure File Transf... schooltool support - Pow... [Ij WinCapWeb MOBOCES Forms || schooltool v & Home

| web Client ¥ Favorites v - Toolsv 1. Help Michael Kapala +

c ‘ Q @ Home» B9 E:» BI Repositories » ystems and O m pala NEREGE Web Client
mkapala @ Search ‘ ¥ |Ju-‘
[%) Parent Directory | [ New Direstory | ©7 Cpen | £ Upload | ® Downiosc | 3 Deleie | More Actions v (VI
Name - Size Time
This is a test file (1).doc 24.00 KB 10/30/2015 10:18:05 AM
This is a test file.doc 24.00 KE 10/28/2015 12:17:53 PM

» Open the folder of the person you wish to transfer the file to

» Choose upload

ile Edit View Fovorites Tools Help

7% @ MORIC Secure File Transf... [ schooltool support - Pow... [[ WinCapWeb  MOBOCES Forms |, schooltool v & Home

Y Favortesv & Toolsw  :: Help Michael Kapala +

@ B O @ Home) B E:p BI Repositories) B1 MORICH BI Admin Systems and Operations » B1 mroqan » Jump to:

mrogan @
[5) Perent Diectory | [ NewDiectory | £3 01 se | X Dete | More Actions v (|

Name

If you have any questions or would like assistance using Serv-U, please contact: Mike Kapala @ 315-361-2700 option 2;
email Mkapala@moric.org or Faye Hughes at 315-361-2828; email: fhughes@moric.org



Choose “Browse” to select the file you wish to send

File Path:

“ ™

Some browsers may not allow the upload of files larger than 4GB.

&8 1, upload larger files or initiate multiple concurrent transfers. enable Web
Client Pro or launch FTP Voyager JV

» Locate the file that you wish to transfer, then choose “Upload.”
» Please note: Clicking on “Upload” will immediately send the file.
» If there are multiple files, repeat the “Browse” process for each file.

> Both the sender and the receiver will get a confirmation email once it has been sent.

TO RECEIVE A FILE:

% @ MORIC Secure File Transf... [B schooltool support - Pow... [[j WinCapWeb ~ MOBOCES Forms || schooltool v & Home

| Web Client ¥ Favorites v < Toolsv ©: Help Michael Kapala +
@ $ ‘3 @ Home) B3 F:p B3 Repositoriesp B3 MORIC)» B3 Admin Systems and Operations p B mkapalap Jump to:
mkapala @ searn IVLUI
[ Parent Directory | [5 NewDirectory | &1 Cpen | @um]xomlmum. ¢ B
Name 2 Size Time
@ This is a test file (1).doc 24.00 KB 10/30/2015 10:18:05 AM
This is 2 test file.doc 24.00 KB 10/28/2015 12:17:53 PM

» When afile is sent to you, it will appear in your folder
» Highlight the file you wish to put onto your computer and choose “Download”

If you have any questions or would like assistance using Serv-U, please contact: Mike Kapala @ 315-361-2700 option 2;
email Mkapala@moric.org or Faye Hughes at 315-361-2828; email: fhughes@moric.org



If you are using Internet Explorer, you will get the following:

Directories: 0 Files: 2 Size: 48.00 KB

Do you want to open or save This is a test file (1).doc from secureshare.moric.org?

Open ‘ Save |v

Cancel X

| recommend choosing Open. This way, you can view the file and choose where you’d like to
save it on your computer.

reshare.moric.org -

If you are using Google Chrome, your file will download to the lower left- click to open file

@ zecu x =

L o C | & https://secureshare.moric.org/Web%20Client/ListDir.htm#
Apps 23 schooitool support -... [1§ WinCapWeb MOBOCES Forms

(3 schooitool () Imported From IE

@ B O B

Homeys B3 E:p B2

Repositories » B MORIC» B3

(] mrogan @»

(2] Parent Directory | [=§ New Directory | &5 ©per | Upload | 8 Coumioas | 3K Deleis | More Actions v
Name i

Time

Size
@] This is a test file (1) (1).doc .

& Show all downloads..

=

If you have any questions or would like assistance using Serv-U, please contact: Mike Kapala @ 315-361-2700 option 2;
email Mkapala@moric.org or Faye Hughes at 315-361-2828; email: fhughes@moric.org



